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Division of Institutional Equity and Human Resources

POSITION DESCRIPTION

TITLE	Executive Director Healthcare
POSITION NO.	504051
LOCATION	Warwick Campus
REPORTS TO	Vice President Workforce Partnerships
GRADECBA #	CPE 17
WORK SCHEDULE	Non-Standard: 35 hours per week (may include evenings, holidays, or weekends
depending on deadline requirements; special events or emergency situations)
SUPERVISION	Professional and administrative staff, consultants, lecturers, and student help; administrative supervision of instructors.
LIMITATION (if applicable)
REVISION DATE	October 2025

JOB SUMMARY:
The Executive Director of Workforce Development Partnerships supports and assists the Vice President of Workforce Development and provides oversight for the program, partnership and business development activities of CCRI’s workforce development efforts in the area of health care, including customized training; regional workforce development programs; and professional/career training programs. This position focuses on identifying, developing, and sustaining partnerships with healthcare employers, associations, and community organizations to design and deliver training programs that meet regional healthcare workforce needs. 

The Executive Director as the primary liaison between the college and its healthcare partners, ensuring high-quality program delivery, responsive client service, and measurable impact on healthcare workforce pipelines. This role combines consultative sales, relationship management, and program development to grow the college’s presence as a trusted training partner in the healthcare industry

The Executive Director will work closely with the Vice President and all divisional staff to achieve the goals of the division in accordance with the mission, core values, and purposes of the college.

DUTIES AND RESPONSIBILITIES:
· Develop and maintain strong relationships with healthcare employers, associations, and community organizations to identify workforce training needs and create collaborative education and training solutions.
· Serve as a liaison between healthcare partners and the college’s academic and workforce development teams to ensure effective program design, delivery, and evaluation.
· Promote the college’s healthcare workforce training programs and represent the college at healthcare industry meetings, advisory boards, community events, and regional workforce initiatives.
· Collaborate internally with faculty, program directors, and staff to align workforce programs with healthcare industry standards, regulatory requirements, and best practices.
· Identify partnership and funding opportunities, including grants, contracts, and employer-sponsored training, to expand the college’s healthcare workforce offerings.
· Monitor healthcare workforce trends to ensure programs remain relevant, data-driven, and responsive to employer and community needs.
· Track and report outcomes related to partner satisfaction, program effectiveness, and student success to inform continuous improvement and accountability.
· Undertake projects assigned by the Vice President of Workforce Development, and represent the Vice President on college-wide initiatives as designated.
· Represent the college at various local, regional and national community events.
· Demonstrate a commitment to the philosophy and mission of a comprehensive community college.
· Work collaboratively with others in a diverse and inclusive environment.
· Perform other duties as assigned.

LICENSES, TOOLS, AND EQUIPMENT:
Ability to use personal computer systems and accompanying software.

ENVIRONMENTAL CONDITIONS:
This position is not substantially exposed to adverse environmental conditions.

REQUIRED QUALIFICATIONS:
· Bachelor’s Degree
· Minimum of five years of work experience in the health care industry
· Knowledge of how to develop and maintain relationships with key stakeholders and a wide range of business, industry, and community partners
· Demonstrated interpersonal, written and oral communication skills essential, evidenced with a wide range of business partners
· Strong entrepreneurial attitude
· Exceptional ability to build relationships with employees at all levels of the organization and perform in a broad range of environments including academic and business
· Proficiency in a variety of computer software applications, including MS Word, Excel and PowerPoint
· Demonstrated team-oriented managerial skills
· High personal and professional ethical standards
· Ability to work a flexible schedule

PREFERRED QUALIFICATIONS:
· Master’s degree
· Minimum five years’ experience with developing or designing training curriculum

All requirements are subject to possible modification to reasonably accommodate individuals with disabilities.
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