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Public speaking students rarely learn how to be articulate speakers only from reading a book. Students learn best in partnership with an experienced instructor who can guide them through the process of being an audience-centered speaker. And experienced instructors rely on some support from textbook publishers. 
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Just as the tenth edition of Public Speaking: An Audience-Centered Approach is written to help students become better public speakers, the Instructor’s Manual that accompanies this text is intended to help instructors help students get the most out of the reading. The Instructor’s Manual offers a chapter-by-chapter guide to teaching Public Speaking, including learning objectives, lecture outlines, discussion questions, activities, and handout masters.
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A course syllabus and several schedules are provided for your adaptation.  

For a 3-credit hour course taught in a 15-week semester system, schedules are included for 3-day a week, 2-day a week, and 1-evening a week classes.  Any of these schedules can be compressed to accommodate a 4-credit hour course taught in a 10-week quarter system.


PUBLIC SPEAKING				Professor:
Section:				Office:
Room:				Office Hours:  
				(Other office visits by appointment.)
	
COURSE DESCRIPTION:  This course is designed to provide both a practical introduction to the fundamental principles of public speaking and a forum for practicing public speaking skills.  Through a variety of instructional strategies—discussion, class workshops, readings, lectures, and presentations—you will learn the processes by which effective speeches are conceived, prepared, and delivered.


COURSE OBJECTIVES:
1. To increase your confidence in your public speaking ability.
2. To learn principles of effective public speaking.
3. To reinforce existing speaking skills and identify areas for improvement. 
4. To demonstrate effective aspects of speech preparation.
5. To demonstrate effective aspects of speech delivery.
6. To appropriately apply public speaking skills to a variety of speech contexts.    


REQUIRED TEXT:  
Public Speaking: An Audience-Centered Approach (10th ed.), by Steven Beebe and Susan Beebe ©2018 Pearson Education, Inc. 

The book can be purchased in the University/College Bookstore or directly from the publisher at www.pearson.com. 

Students are expected to keep current in the reading of the text, even if chapter material is not directly covered in class. Exams will be drawn primarily from the textbook.


ATTENDANCE/LATE ARRIVAL/EARLY DEPARTURE POLICY:  Because this course emphasizes live performance as well as class discussion, attendance at all class sessions is imperative.  (You can't do public speaking without a "public.")  Attendance will be checked at each class period.  PLEASE realize that if you miss class the day you are expected to present a speech, turn in an assignment, or take an exam, you will not be allowed to make up that activity or present the speech on a subsequent date.  The grade is a zero.  If you do miss a class, it is your responsibility to get the information that was covered from one of your classmates.  The following policy will be enforced in this class:

	(1)  Your first three absences are without penalty.  Use these absences for illness and      
       		emergencies that may occur.
	(2)  Your fourth absence will lower your final course average by 3 points.
	(3)  Each subsequent absence will lower your final course average by 3 points.
	(4)  You must attend at least 40 minutes of a 50-minute class to be counted present.

EQUITY STATEMENT:  All persons, regardless of gender, age, class, race, religion, physical disability, sexual orientation, etc., shall have equal opportunity without harassment in this course.  Any problems with or questions about harassment can be discussed confidentially with your instructor.
PLAGIARISM POLICY:  Be forewarned:  Plagiarism is grounds for probation and/or suspension from the university.  Any student caught cheating on an exam—using (plagiarizing) someone else's speech topic, outline, or notes, or lifting information from sources without citing those sources (another form of plagiarism) may be given an automatic "F" for the course.  Instructors do compare notes and discuss student speeches.  Do not even think about using outline material or an entire speech that is not your own.  If you are uncertain about the university's policy on academic misconduct, refer to the Student Code of Conduct in your student handbook.  If you are uncertain as to what actions constitute plagiarism in public speaking, ask your instructor.


ASSIGNMENTS & EVALUATION:  Each of the following assignments and speech critiquing information are thoroughly detailed in handouts.  Information about exam reviews/study guides will be given to the class later in the term.

	Critique of Outside Speaker		 	  50 points
	Informative Speech				100 points  
	Impromptu Speech				  50 points
	Demonstration Speech				100 points
	Persuasive Speech			 	100 points
	Midterm Exam					100 points
	Final Exam					100 points
						600 points maximum

Your final grade is based on a percentage of 600 points, minus any points for excessive absences.


COURSE SCHEDULE:  The following tentative schedule details assigned readings, information to be covered during each class session, presentation and exam dates, and due dates for assignments— roughly everything you need to know in order to stay on top of this class.  I use the word "tentative" because this schedule might change; however, students will be informed well in advance of any schedule changes.  Check the schedule before you come to every class, so you will be prepared. 


15-WEEK SEMESTER

3-Day per Week Class, 4 Graded Speeches, 2 Exams, Critique of Outside Speaker Assignment

TENTATIVE M/W/F CLASS SCHEDULE

Week 1
M	Syllabus Overview & Student Introductions
	Assignment:  Autobiographical Speech
	Draw for Speaking Positions

W	DUE:  Autobiographical Speeches
	Read:  Chapter 1 by F

F	Finish Autobiographical Speeches
	Discuss Ch. 1:  Speaking with Confidence
	Read:  Critique of Outside Speaker Assignment by M
Week 2
M	Assignment:  Critique of an Outside Speaker
	Read:  Chapter 2 by W

W	Discuss Ch. 2:  Presenting Your First Speech
	Read:  Chapter 3 by F
	Assignment:  Complete Listening Habits Inventory 
	
F	Discuss Ch. 3:  Speaking Freely and Ethically
	Read:  Chapter 4 by M
	

Week 3
M	Discuss Ch. 4:  Listening to Speeches
	Review Critique of Outside Speaker Assignment
	Read:  Chapter 5 by W

W	Discuss Ch. 5:  Analyzing Your Audience
	Read:  Chapter 6 by F
	

F	Discuss Ch. 6:  Developing Your Speech
	Brainstorming for Speech Topics Activity
	Read:  Informative Speech Assignment by M

Week 4
M	Assignment:  Informative Speech
	Draw for Speaking Positions
	Read:  Chapter 13 by W

W	Discuss Ch. 13:  Speaking to Inform 
	Review Informative Speech Assignment
	

F	Instructor will choose in class activity
	Read:  Ch. 7 

Week 5
M	Discuss Ch. 7:  Gathering and Using Supporting Material
	Discuss Outline & Bibliography Format

W	Informative Speech Workshop

F	Round 1:  Informative Speeches

Week 6
M	Round 2:  Informative Speeches

W	Round 3:  Informative Speeches

F	Finish Informative Speeches
	DUE:  Critique of an Outside Speaker Assignment	
	Read:  Chapter 8 by M
Week 7
M	Discuss Ch. 8:  Organizing and Outlining Your Speech
	Midterm Exam Review (Ch. 1-8; 13)

W	Midterm Exam
 	Read:  Chapter 9 by F
 
F	Discuss Ch. 9:  Introducing and Concluding Your Speech
	Read:  Chapter 10 by M

Week 8
M	Discuss Ch. 10:  Using Words Well: Speaker Language and Style
	Read:  Impromptu Speech Assignment by W
	Read:  Chapter 11 by W

W	Discuss Ch. 11:  Delivering Your Speech
	Assignment:  Impromptu Speech
	Read:  Chapter 12 by F

F	Discuss Ch. 12:  Using Presentation Aids
	Review Impromptu Speech Assignment
	Read:  Handout on Effective Use of Audiovisual Aids by M
Week 9	
M	Round 1:  Impromptu Speeches

W	Round 2:  Impromptu Speeches

F	Finish Impromptu Speeches
	Read:  Demonstration Speech Assignment by M

Week 10
M	Assignment:  Demonstration Speech
	Draw for Speaking Positions

W	Demonstration Speech Workshop

F	Round 1:  Demonstration Speeches

Week 11
M	Round 2:  Demonstration Speeches

W	Round 3:  Demonstration Speeches

F	Finish Demonstration Speeches
	Read:  Chapter 14 by M
Week 12	 
 M	Discuss Ch. 14:  Understanding Principles of Persuasive Speaking
	Read:  Chapter 15 by W


W	Discuss Ch. 15:  Using Persuasive Strategies
	Read:  Persuasive Speech Assignment by F


F	Assignment:  Persuasive Speech
	Draw for Speaking Order 
		
Week 13
M	Review Persuasive Speech Assignment

W	Persuasive Speech Workshop

F	Round 1:  Persuasive Speeches

Week 14
M	Round 2:  Persuasive Speeches	

W	Round 3:  Persuasive Speeches

F	Finish Persuasive Speeches
	Read:  Chapter 16 by M

Week 15
M	Discuss Ch. 16:  Speaking for Special Occasions and Purposes

W	Final Exam Review (Ch. 9-12; 14-16)

FINAL EXAM:  	___________________________________________



15-WEEK SEMESTER
2-Day per Week Class, 4 Graded Speeches, 2 Exams, Audience Analysis Assignment

TENTATIVE T/TH CLASS SCHEDULE

Week 1
TU	Syllabus Overview & Student Introductions
	Assignment:  “What’s My Name?” Speech 
	Read:  Chapter 1 by TH

TH	DUE:  “What’s My Name?” Speeches
	Discuss Ch. 1:  Speaking with Confidence 
	Read:  Chapter 2 by TU

Week 2
TU	Finish Autobiographical Speeches
	Discuss Ch. 2:  Presenting Your First Speech
Assignment:  Complete QUESTIONING BEHAVIOR INVENTORY HANDOUT by TH
	Read:  Chapters 3 and 4


TH	Discuss Ch. 3:  Speaking Freely and Ethically and Ch. 4:  Listening to Speeches
Assignment:  CLASS DEMOGRAPHIC AUDIENCE ANALYSIS QUESTIONNAIRE and CLASS ATTITUDINAL AUDIENCE ANALYSIS QUESTIONNAIRE 
	Read:  Chapter 5 by TU

Week 3
TU	Discuss Ch. 5:  Analyzing Your Audience 
	Discuss:  Assigned Demographic/Attitude Questionnaires
	Read:  Chapter 13 by TH
	Informative Speech Assignment

TH	Discuss Ch. 13:  Speaking to Inform
	Assignment:  Informative Speech
	Draw for Speaking Positions
	Read:  Chapter 6 by TU

Week 4
TU 	Discuss Ch. 6:  Developing Your Speech
	Brainstorming for Speech Topics Activity
	Informative Speech Workshop

TH	Round 1:  Informative Speeches

Week 5
TU	Round 2:  Informative Speeches	
	Read:  Chapter 7 by TH

TH	Finish Informative Speeches
	Discuss Ch. 7:  Gathering and Using Supporting Material
	Discuss Outline & Bibliography Format
	Midterm Exam Review (Ch. 1-7; 13)

Week 6
TU	Midterm Exam
 	Read:  Chapters 8 & 9 by TH
 
TH	Discuss Ch. 8:  Organizing and Outlining Your Speech & Ch. 9:  Introducing and Concluding Your Speech
	Read:  Chapter 10 by TU
	Assignment:  “Pet Peeves” and Impromptu Speech Assignment

Week 7
TU	Discuss Ch. 10:  Using Words Well:  Speaker Language and Style	
	In class: “Mixed Messages” 
	Read:  Chapter 11 by TH

TH	Discuss Ch. 11:  Delivering Your Speech
	Impromptu Speech Assignment

Week 8	
TU	Round 1:  Impromptu Speeches
	Read:  Chapter 12 by TH 


TH	Finish Impromptu Speeches
	Discuss Ch. 12:  Using Presentation Aids
	Demonstration Speech Assignment 

Week 9
TU	Assignment:  Demonstration Speech
	Draw for Speaking Positions	

TH	Demonstration Speech Workshop
	
Week 10
TU	Round 1:  Demonstration Speeches

TH	Round 2:  Demonstration Speeches
	Read:  Chapter 14 by TU

Week 11
TU	Finish Demonstration Speeches 
 	Discuss Ch. 14:  Understanding Principles of Persuasive Speaking
	Read:  Chapter 15 by TH
	Persuasive Speech Assignment 

TH	Discuss Ch. 15:  Using Persuasive Strategies 
	Assignment:  Persuasive Speech
	Draw for Speaking Order 
	Read:  Chapter 16 by TU
	
Week 12
TU	Discuss Ch. 16:  Speaking for Special Occasions and Purposes
	Review Persuasive Speech Assignment

TH	Persuasive Speech Workshop

Week 13
TU	Round 1:  Persuasive Speeches 	

TH	Round 2:  Persuasive Speeches

Week 14
TU	Round 3:  Persuasive Speeches

TH	Finish Persuasive Speeches
	Read:  Appendix A by TU

Week 15
TU	Discuss Appendix A:  Speaking in Small Groups		

TH 	Final Exam Review (Ch. 8-12; 14-16; Appendix A)
	

FINAL EXAM:  	___________________________________________



15-WEEK SEMESTER
1-Evening per Week Class, 4 Graded Speeches, 2 Exams, Audience Analysis Assignment


TENTATIVE EVENING CLASS SCHEDULE


Week 1	Syllabus Overview & Student Introductions
	Assignment:  “What’s My Name?” Speech 
	Read:  Chapter 1 

Week 2	Discuss Ch. 1:  Speaking with Confidence
	Read:  Chapters 2 and 3
	Audience Analysis Assignment 
	Assignment:  Complete Listening Habits Inventory

Week 3	Discuss Ch. 2:  Presenting Your First Speech & Ch. 3: Speaking Freely and Ethically
	Assignment:  Audience Analysis Paper
	Read:  Chapters 4 and 5

Week 4	Discuss Ch. 4:  Listening to Speeches & Ch. 5:  Analyzing Your Audience 
	Brainstorming for Speech Topics Activity
	Review Audience Analysis Assignment
	Read:  Chapters 6 and 13
	Informative Speech Assignment

Week 5	DUE:  Audience Analysis Assignment
Discuss Ch. 6:  Developing Your Speech & Ch. 13:  Speaking to Inform 
 	Assignment:  Informative Speech
	Draw for Speaking Positions
	

Week 6	Informative Speeches
	Read:  Chapters 7 and 8

Week 7 	Finish Informative Speeches
	Discuss Ch. 7:  Gathering and Using Supporting Material & Ch. 8:  Organizing and Outlining Your Speech 
	Discuss Outline & Bibliography Format
Midterm Exam Review (Ch. 1-8; 13)

Week 8	Midterm Exam
 	Read:  Chapter 9
	Impromptu Speech Assignment

Week 9 	Discuss Ch. 9: Introducing and Concluding Your Speech
	Assignment:  Impromptu Speech
	Read:  Chapter 10

Week 10	Impromptu Speeches
	Discuss Ch. 10:  Using Words Well: Speaker Language and Style
	Read:  Chapters 11 and 12
	Demonstration Speech Assignment
	Handout on Effective Use of Audiovisual Aids

Week 11	Finish Impromptu Speeches
	Discuss Ch. 11:  Delivering Your Speech & Ch. 12:  Using Presentation Aids
	Assignment:  Demonstration Speech
	Draw for Speaking Positions	

Week 12	Demonstration Speeches	
	Read:  Chapters 14 and 15

Week 13	Finish Demonstration Speeches
	Discuss Ch. 14:  Understanding Principles of Persuasive Speaking & Ch. 15:  Using Persuasive Strategies
	Assignment:  Persuasive Speech 
	Draw for Speaking Order

Week 14 	Persuasive Speeches 
	
	
Week 15                               Finish Persuasive Speeches 
 	Final Exam Review (Ch. 9-12; 14-16)
	
FINAL EXAM:  	___________________________________________
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