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Purpose:   To establish a policy establishing the number of credit and non-credit courses that administrators and staff (non-faculty) may teach during a calendar year.
Policy:  CCRI staff and administrators may not teach more than five (5) 3-credit courses per calendar year or the equivalent.  In no case can a CCRI staff member or administrator teach more than two (2) 3-credit courses or the equivalent per semester.
Procedure:  Each semester the Controller’s Office will produce a report of staff teaching assignments for review by the Divisional Vice President.
Position Responsible:  Divisional Vice President/Department Head
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