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The individual faculty member seeking promotion is expected to prepare a complete packet of information that includes how you have met the following criteria.
Subordinate to teaching effectiveness or professional effectiveness but contributing to the evaluation of a faculty member for promotion are the following:
· Teaching Effectiveness 
(Workplace Effectiveness - in the case of the library faculty)

· Productive Scholarship

· Professional Improvement

· Committee Work at the College

· Professional Activity in One’s Field of Specialization

For example, the materials should contain samples which demonstrate teaching effectiveness, scholarship, contributions to the College and to your profession.  Student evaluations should be included in your packet as documentation of your effectiveness as a teacher.  Include a list of your contributions on committees and in professional activities.
When the packet is complete, it should be submitted to the appropriate department chair on or before the deadline date.  The chair will then review the submitted materials and determine if the packet is complete.  The chair will notify the faculty member if additional material is requested.  If the requested material is not received by the due date, it may result in the faculty member’s name being withdrawn from consideration for promotion during the current round of review.  Faculty should understand that the “burden of proof” for persuading the scheduled series of reviewers rest with the individual seeking promotion.
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