Introduction

According to the Centers for Disease Control and Prevention (CDC), the novel H1N1 influenza virus (commonly referred to as “swine flu” virus) is “continuing to cause illness, hospitalizations and deaths in the U.S. during the normally flu-free summer months” and, as such, federal and state governmental agencies are concerned about what the upcoming flu season might entail.  Fever, cough, sore throat, runny or stuffy nose, body aches, headache, chills and fatigue are the typical symptoms of the illness caused by this virus. Though not universal, many afflicted people also suffer from diarrhea and vomiting. 

Additionally, CDC documents state that “people infected with seasonal and novel H1N1 flu shed virus and may be able to infect others from one day before getting sick to five to seven days after,” and that infected persons should “stay home for at least 24 hours after the fever is gone [without the use of fever-reducing medications], except to get medical care or for other necessities.”  Staying home implies “avoiding normal activities, including work, school, travel, shopping, social events and public gatherings.” 

If and when the percentage of faculty/staff/students infected with the H1N1 flu reaches a threshold, the college may be required to take actions, including suspending classes or closing the campus, which will impact all stakeholders. Even if the number of individuals infected by the flu is very small, the requirement that infected persons stay home will result in protracted absences. Each department has procedures in place for students to follow in the event that they are absent for an extended period, which typically means a period exceeding one week. This document is intended to reinforce these procedures and also to provide guidelines to faculty and staff with regard to their teaching and learning activities when they themselves or students attending their classes are suffering from H1N1 flu or have to care for family members infected with the virus.  

In handling situations arising from H1N1 flu, faculty must show flexibility toward students. Anticipating that they, too, could be infected with the virus, faculty should also take proactive measures.  While class attendance is an issue between the professor and the student, it is the expectation of the college that faculty will show flexibility in dealing with students who are absent from classes due to H1N1 flu.  Faculty should take proactive measures to minimize the disruption of teaching and learning activities if they themselves become infected with H1N1 flu. 

Proactive Steps for Faculty to Take
A faculty member may take several proactive steps to minimize disruptions to teaching and learning activities in the event of absence due to H1N1 flu, including:

· Include a statement in the syllabus (syllabi) directing students to go to the college Web site home page, where they will find a link to information on H1N1 flu.  Include a statement about what students should do in the event of class cancellation if the faculty member is absent because of the infection. A sample syllabus statement might look like the following:
Illness Due to Flu:

The H1N1 flu may affect classes this semester. If any of us develop flu-like symptoms, we are being advised to stay home until the fever has subsided for 24 hours (without fever-reducing medications). If you exhibit symptoms, please do not come to class. Notify me (faculty member) of your status at XXX-XXXX (faculty member’s best number to be reached or via e-mail at (faculty member’s e-mail) XXXX@ccri.edu and we will communicate through the medium we establish for the class. We will work together to ensure that course instruction and work is completed for the semester. 

The Centers for Disease Control and Prevention have posted simple methods to avoid transmission of illness. These include covering your mouth or nose when coughing or sneezing; frequently washing your hands; avoiding touching your eyes, nose and mouth; and staying home when sick. For more information, visit www.cdc.gov/flu/protect/habits.htm. Updated information also will be provided to the CCRI community via www.ccri.edu as well as MyCCRI e-mail and announcement listings.

· Take advantage of WebCT, CCRI’s Web-based course management system, and e-mail through MyCCRI (formerly Pipeline) for timely communication and as an effective electronic teaching/learning tool. Designed specifically to deliver an online teaching and learning experience, WebCT has the potential to enable a faculty member to facilitate teaching and learning even when he/she is absent due to illness or other professional obligations. Besides allowing the faculty member to communicate effectively with all students in a class or a subset of students, WebCT also offers a platform for the faculty member to exchange course-related material with students, engage in discussions with them and/or facilitate exchange of ideas among students.  For technical assistance, please contact the CCRI Help Desk at 825-1112 or send an 
e-mail to helpdesk@ccri.edu. 
· It is strongly recommended that faculty members make prior arrangements with one or more colleagues so that another person may teach classes on your behalf, distribute course material or facilitate teaching and learning using material developed by you. (See Faculty Absences due to H1N1 below.)
· Develop, in advance, strategies to facilitate teaching and learning through alternate means, including creating podcasts and posting them on WebCT, creating discussion forums , preparing lecture notes and posting them on WebCT, posting the list of reading material, assembling relevant instructional video and compiling a list of Web resources for student use. 

· Faculty should make an effort to provide students who miss exams, labs, performances, methods classes, group activities and/or field trips because of H1N1 flu the opportunity to complete missed work/exams or enable them to acquire the associated knowledge, skills or experiences through alternate means.  


Faculty Absences due to H1N1
· A faculty member who is infected with the H1N1 virus must notify Human Resources about the infection, notify and apprise the department chair about the alternate plans that the faculty member developed to facilitate teaching and learning, and stay home. (Examples of alternate plans are identified above, in the “Proactive Steps” section.)

· The department chair must facilitate the implementation of the alternate plans developed by the faculty member who is absent. If no alternate plans are in place, the department chair should search for ways to continue the teaching and learning-related activities. If there are no alternatives, cancel classes as a last resort.

· Each department chair should arrange for a designee in the event the department chair develops H1N1 influenza.

· If classes have to be canceled, the department chair must notify the vice president for Academic Affairs via e-mail using the newly created e-mail account specifically for H1N1, academicaffairs@ccri.edu, and the Department of Marketing and Communications for dissemination of information on MyCCRI.  
· Faculty and staff should check www.ccri.edu/pers/Benefits.shtml  for general information, as well as contractual information, on sick leave.

Faculty Response to Student Absences due to H1N1
· Student absences due to H1N1 flu shall be excused without penalty. Students are not required to provide documentation of their illness per guidelines provided to institutions of higher education from the CDC. 

· Faculty should make it clear to students that they are responsible for making up all missed work. 

· Alternate exam dates (both for regular and final exams):  In the event a student is ill for a regular exam, either a make-up exam or an alternate assessment instrument should be administered as soon as possible.  If a student is ill for the final exam, explore whether the final exam can be administered before the grades are due. Failing that, the faculty member will assign an “Incomplete” (I) and reschedule the final exam after consulting with the student.  

· Additionally, the testing center and Students Services is available to assist any faculty who need assistance with make-up examinations.

Student Responsibilities - Absences due to H1N1
· Students experiencing flu-like symptoms should stay home per instructions supplied by CDC and Rhode Island Department of Health.
· The student should contact each professor via e-mail or the method outlined in the syllabus.   

· Consult with instructors or departments to ascertain whether alternate modes of teaching and learning have been created. To the extent possible, students should access such material and try to catch up. 

· Utilize e-mail through MyCCRI to keep apprised of any necessary information. 

· It is the student’s responsibility to make up all work when he/she returns to class. 

Documentation of Illness

· No formal testing for H1N1 influenza is likely to be done unless patients are hospitalized or have specific risk factors. 

· Because individuals with flu-like symptoms are encouraged to stay home to prevent transmission of H1N1 flu, it will not be possible for students to provide documentation of specific illness. 

Campus Closure

If circumstances require one or more CCRI campuses to close, students, staff and faculty should consult www.ccri.edu for updates, alternate locations and more information.
