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1. ACADEMIC PROGRAM CHANGES 

	A.
Program Information

	A1.
Name of institution

	Community College of Rhode Island


	A2.
Name of department, division, school or college

	X Department


	A3.
Title of program and federal Classification of Instructional Programs (CIP) code

	X Program
General Office Occupation and Clerical Services…………….X


	A4.
Intended initiation date of program change.  Include anticipated date for granting first degrees or certificates, if appropriate.

	Initiation Date:  X
Anticipated first graduation date: X


	A5.
Intended location of program


	

	A6.
Description of the institutional review and approval process (to ensure that the appropriate faculty governance units and academic administrators have reviewed and approved the proposal).




	Signatories:                                                       Approval Date:
Department Vote……………………………   1/24/20
Department Chair……………………………..2/4/20
Dean Signature…………………………….….2/4/20
Curriculum Committee Vote………………….3/27/20
VPAA Signature………………………………4/20/20
President Signature……………………………4/21/20


	A7.
Summary description (not to exceed 2 pages) of the proposed program

	

	A8.
Signature of president. 

________________________________________________

Meghan Hughes, Ph.D.


	A9.   Person to be contacted during the proposal review:  name, title, telephone number, and e-mail address.
 

	Name: X
Title: X
Phone: X
Email: X


	A10.
Signed agreements for any cooperative arrangements made with other institutions/agencies or private companies in support of the program.



	B.
Rationale

	B1.
Explain and quantify the needs addressed by this program, and present evidence that the program fulfills these needs.



	C.
Institutional Role

	C1.
Explain how the program is consistent with the published role and mission of the institution and how it is related to the institution’s academic planning.

	CCRI Mission:  

The Community College of Rhode Island is the state’s only public comprehensive associate degree-granting institution. We provide affordable open access to higher education at locations throughout the state.

Our primary mission is to offer recent high school graduates and returning adults the opportunity to acquire the knowledge and skills necessary for intellectual, professional and personal growth through an array of academic, career and lifelong learning programs.

We meet the wide-ranging educational needs of our diverse student population, building on our rich tradition of excellence in teaching and our dedication to all students with the ability and motivation to succeed.

We set high academic standards necessary for transfer and career success, champion diversity, respond to community needs, and contribute to our state’s economic development and the region’s workforce.

 

	

	D.
Interinstitutional Considerations  

	D2.
Estimate the projected impact of the program on the other public higher education institutions in Rhode Island (e.g., loss of students or revenues), provide a rationale for the assumptions made in the projections, and indicate the manner in which the other public institutions were consulted in developing the projections.



	D3.
Using the format prescribed by RIOHE, describe provisions for transfer students (into or out of the program) at other Rhode Island public institutions of higher education.  (See Procedure for Strengthening the Articulation/Transfer Component of the Review Process for New Programs which can be found at www.ribghe.org/publicreg.htm.)  Describe any transfer agreements with independent institutions.  The institution must also either submit a draft of a Joint Admissions Agreement transition plan and/or a program-to-program transfer plan or state the reason(s) the new program is not transferable


	The certificate’s X courses are listed on the Transfer Credit Lists and will transfer to RIC and URI. 
CCRI
RIC
URI



	D4.
Describe any cooperative arrangements with institutions offering similar programs.  (Signed copies of any agreements pertaining to use of faculty, library, equipment, and facilities should be attached.) 



	D5.
If external affiliations are required, identify providing agencies.  (Indicate the status of any arrangements made and append letters of agreement, if appropriate.)



	D6.
Indicate whether the program will be available to students under the New England Board of Higher Education’s (NEBHE) Regional Student Program (RSP).



	E.
Program

	E1.
Prepare a typical curriculum display for one program cycle for each sub-major, specialty or option, including the following information: 



	a.
Names of courses, departments, and catalog numbers, and brief course descriptions for new courses, preferably as these will appear in catalog. In keeping with each institution’s timetable for completion of student outcomes assessment, each institution should provide an assessment plan detailing what a student should know and be able to do at the completion of the program and how the skills and knowledge will be assessed. For example, if a department brings forth a new program proposal but that department is not slated to have its student outcomes assessment completed until 2008, the program could be approved but with the provision that the department return no later than 2008 and present to the Academic and Student Affairs Committee its student outcomes for that particular program. 

	b.
Required courses in area of specialization and options, if any. 

	

	c.
Course distribution requirements, if any, within the program, and general education requirements.



	

	d.
Total number of free electives available after specialization and general education requirements are satisfied. 

	

	e.
Total number of credits required for the completion of the program or for graduation.  Present evidence that the program is of appropriate length as illustrated by conformity with appropriate accrediting agency standards, applicable industry standards, or other credible measure, and comparability of lengths with similar programs in the state or region.



	

	f.
Identify any courses that will be delivered or received by way of distance learning.



	E2.
Describe certification/licensing requirements, if any, for program graduates and the degree to which completion of the required course work meets said requirements.  Indicate the agencies and timetables for graduates to meet those requirements.



	E3.
Include the learning goals (what students are expected to gain, achieve, know, or demonstrate by completion of the program) and requirements for each program.


	E4.
Demonstrate that student learning is assessed based on clear statements of outcomes and expectations.



	F.
Faculty and Staff:  The faculty and support staff for the program should be sufficient in number and demonstrate the knowledge, skills, and other attributes necessary to the success of the program. 

	F1.
Describe the faculty who will be assigned to the program.  Indicate total full-time equivalent (FTE) positions required for the program, the proportion of program faculty who will be in tenure/track positions, and whether faculty positions will be new positions or reassignment of existing positions.

 

	G.
Students:  The program should be designed to provide students with a course of study that will contribute to their intellectual, social and economic well-being.  Students selected should have the necessary potential and commitment to complete the program successfully.

	G1.
Describe the potential students for the program and the primary source of these students.  Indicate the extent to which the program will attract new students or will draw students from existing programs and provide a specific rationale for these assumptions.  For graduate programs, indicate which undergraduate programs would be a potential source of students.




	


	L.
Evaluation:  Criteria which can be used in the future to evaluate the success of the organizational change should be proposed.

	L1.
Describe the process and the criteria by which the organizational change will be monitored and periodically evaluated
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