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COMMUNITY COLLEGE
OF RHODE ISI. AND





Vice President for Academic Affairs

DEPARTMENT CHAIR WORKLOAD REPORTING FORM

 Fall  ( Year_____                                                            Spring  ( Year_____
	Name:
	
	
	Department:
	


All Department Chairs need to complete this form that provides a detailed explanation of workload.  Please forward it to your respective Dean by July 15th for the Fall semester and by November 15th for the Spring semester. 
Attach a description of your additional responsibilities and special projects with expected outcomes that you feel warrant an exception to these contractual expectations.

Responsibilities of Department Chairs (Article XII B1):
Department Chairpersons will carry teaching loads of no less than four (4) and no more than nine (9) clock hours per semester.  Exceptions to these minima and maxima may be arranged under appropriate circumstances with the appropriate Academic Dean (Article XII G). 

Directions for Completing Contractually-Defined Workload Responsibilities:

On the next page you will find the codes you need to use to determine the number of contact hours that apply to your workload.  As a faculty member, the total number of contractually-defined workload hours should total 16 hours.
	CHAIR REQUEST

	

	Contact Hours of Release Time Requested:
	
	
	Teaching Workload (TWL) 
Requested:
	
	


    If your total contact hours do not equal 16, please justify:

	Comments:

	

	                        Chair 
	
	
	

	
	signature
	
	date


	DEAN APPROVAL

	Number of Contact Hours of Release Time Approved:
	
	
	
Approved with modifications   (
	Denied   (

	

	Number of Hours for 
Teaching Workload 
Approved:
	
	
	
Approved with modifications   (
	Denied   (

	COMMENTS

	 

	Academic Dean
	
	
	

	
	signature
	
	date


	VICE PRESIDENT APPROVAL

	

	
Approved  (
	Denied   (
	  Return to Dean   (

	VP Academic Affairs
	
	
	

	
	signature
	
	date



Vice President for Academic Affairs

Department Chairs:

For your convenience, please use the following codes to identify faculty workload.

BANNER CODES

	Department Chair
	CHR

	Program Director
	PDR

	Teaching Workload
	TWL

	Release Time for Special Projects

    (previously approved)
	RTSP

	Clinical Education Coordinator
	CEC

	Dental Clinic Coordinator
	DCC

	Course Split Across Contracts
	SPC

	Medical Leave
	MED

	Sabbatical Leave
	SAB
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