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CCRI Student Program Coordinator 

Annual Agreement to Serve 
                
 

Student Program Name: ____________________________________________________________________________ 

 

Student involvement in campus programs provides an opportunity for students to develop leadership skills.  This 

involvement also complements their educational objectives with important out-of-class activities.  Program Coordinators 

run student programs that provide co-curricular opportunities for learning. 

 

All student programs must have a full-time faculty or staff member serve as coordinator.  Coordinators are selected and 

compensated (if applicable) by the department that sponsors the program.  To receive agency funding, student programs 

must also obtain recognition from Student Affairs.  The program coordinator is considered an “agent” of the college and 

carries some legal and fiduciary responsibilities.  

 

A Program Coordinator’s Responsibilities to the College: 

 

1. Attend the mandatory trainings given by Office of Student Life each year.  Only trained coordinators will be allowed 

to serve. 

2. Be familiar with the Financial Policy Guide for Student Groups.  

3. Program coordinators are considered a campus security authority (CSA) under the federal Clery Act and a responsible 

person under the federal Violence Against Women Act (VAWA). 

4. Appropriately manage a budget in cooperation with other College offices and departments. 

 

A Program Coordinator’s Responsibilities to the students in the program: 

 

1. Provide an engaging and active learning experience that allows students to apply skills and ideas learned in 

classrooms, gain new experiences, and develop new competencies. 

2. Provide opportunities for students to develop leadership skills by including them in the planning and implementation 

of program events and activities. 

3. Mentor, teach, coach, and encourage students to strive for excellence. 

4. Attend student program meetings and be present at events and activities. 

 

 

If it is necessary for a program coordinator to resign from his/her position, he or she shall notify their student leaders, 

sponsoring department head and Student Affairs. 

                
 

I have read and understand the above information.  I accept the responsibilities stated.  I am willing and able to serve as 

program coordinator for the student program listed above. 

 

 

Coordinator’s Printed Name: ____________________________________________________ 

 

Coordinator’s Signature:  ____________________________________________________ 

 

Departmental Approval:  ____________________________________________________ 

 

Student Affairs Signature:  ____________________________________________________ 

 

Date Reviewed:   ____________________________________________________ 

 


