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LIMITED POSITION DESCRIPTION  

 
 
POSITION:    Connect 2 College Project Director 

 

LOCATION:    Office of Opportunity and Outreach 

Initially located at the Knight Campus, Warwick 

 

REPORTS TO:   Dean, Office of Opportunity and Outreach 

 

GRADE:    CCRIPSA Grade 14  

 

SCHEDULE:   Non-Standard, 35 hours per week (requires nights/weekends) 

 
SUPERVISES: May supervise student help, seasonal employees, grant employees, 

temporary help 
 

 

BASIC FUNCTION:   Provide leadership for the Connect 2 College (C2C) grant, a multi-year 

project designed to identify and remediate academic, social, and motivational deficiencies in 

entering students. *This is a grant-funded project with the possibility of extension after 

9/30/2013. 

 

ESSENTIAL DUTIES AND RESPONSIBILITIES:  

 

 Coordinate the planning, development, supervision, and evaluation of all components of 
the C2C program to ensure the retention of students at all campus locations.  

 Oversee recruitment and enrollment of C2C students 

 Maintain effective liaison with College departments such as Academic Affairs, Off-
Campus Programs, Community Services etc., to ensure effective communication and 
programmatic success 

 Chair bi-weekly staff meetings with Concierge Coordinators. 

 Chair monthly Advisory Board meetings.  

 Produce quarterly reports on program outcomes, goal attainment, and unforeseen 
hurdles as well as develop success strategies. 

 Develop a sustainability plan including the identification of in-kind and external funding 

 Develop a “best practice” guidebook for the implementation of the C2C program at CCRI 
and, potentially, other campuses. 

 Supervise in–service training for staff involved with registration, orientation, new student 
advising, mid-term grade evaluation, and academic standards policy. Oversee 
orientation and workshops 



  Develop relationships with the Academic, Educational Assessment, Placement Testing, 
Career, and Personal Counseling programs.  

 Oversee the transfer function through constant and continuous communication with 
other colleges and universities.  Additionally, oversee the efforts to bring other college 
onto campus for individualized informational sessions with students interested in specific 
programs.  

 Provide academic support for students not meeting academic standards 
 

 

LICENSES, TOOLS AND EQUIPMENT:  
Knowledge and use of personal computer software systems; calculating equipment; copying 
equipment; telephone system.  Must have access to and use of own transportation. 
 
 
 ENVIRONMENTAL CONDITIONS:  
This position is not substantially exposed to adverse environmental conditions..  
 
 
QUALIFICATIONS: 

 Master’s degree in higher education administration, adult education, education policy or 

a related field is required. 

 Three to five (3 – 5) years’ experience working with at-risk and disadvantaged students 

 Experience directing a college preparation project or program 

 Commitment to providing equal opportunity and access to excellent education for all 

students  

 Willingness to work nights and weekends  

 Proven history as a leader, self-advocate, and effective communicator 

 Ability to work independently on multiple assignments and to work collaboratively within 

a team is required. 

 Excellent analytical, organizational and communication skills are required 

 Demonstrated ability to work effectively and collegially with colleagues is required. 

 Demonstrated capacity for self-directed learning is required 

 

*This is a grant-funded project with the possibility of extension after 9/30/2013. 

 
CCRI is an Equal Opportunity / Diversity Employer.  
 
All requirements are subject to possible modification to reasonably accommodate individuals with 
disabilities. Some requirements may exclude individuals who pose a direct threat or significant risk to the 
health and safety of themselves or other employees. 
 
This job description in no way states or implies that these are the only duties to be performed by the 
employee occupying the position. Employees will be required to perform any other job-related duties 
requested by their supervisor  
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