ADMINISTRATIVE OFFICETECHNOLOGY

TRAVEL,TOURISM AND HOSPITALITY CERTIFICATE
(TRVL)

Concentrations: Hospitality Management, Travel Management
Knight Campus, Warwick only

Tourism is currently Rhode Island’s second-largest and fastest-growing industry. The CCRI
Travel, Tourism and Hospitality program provides students with the skills and knowledge
necessary for successful careers in this growing industry. Graduates are prepared for entry-
level positions with airlines, airport operations, car rental companies, conventions and
meetings, corporate travel, cruise industry and the lodging industry. In their last semester,
students are given the opportunity to work in a local travel or hospitality environment.
Students have a choice of either a travel management or lodging management concentration.
This certificate program is offered through Administrative Office Technology.

MajorR REQUIREMENTS

COURSE NO. COURSETITLE CREDITS
Required courses for both concentrations
Q TRVLIOIO Introduction to Travel and Tourism 3
O TRVL 1020 Destination Geography 3
Q0 TRVL 2030 Conference and Convention Planning 3
O CoMi 1100 Introduction to Computers 3
Q OFTD 1120 Microcomputer Keyboarding 3
U ENGL I010* Composition | 3
d MATH 1600* Business Mathematics 3
O ADAS 2620 Office Administration Career Development 3-4
OR OR
ADAS 2580 Office Administrative Cooperative

Work Experience

Additional required courses for concentration in HOSPITALITY MANAGEMENT only

d HOSP 1010 Lodging Management | 3

0 HOSP 1020 O Lodging Management Il B

O BUSN 2350 Q Human Resource Management 3
Additional required courses for concentration in TRAVEL MANAGEMENT only

O TRVL2010 Q Computer Reservation Systems | 3

O TRVL2I10 Q Computer Reservation Systems 3

O TRVL 2020 Travel Agency Operation and Administration 3

‘ Total Certificate Credits 33-34

*Placement test required

TRANSFER: an general education as well as Travel and Hospitality courses transfer to
Johnson & Wales for Travel, Tourism and Hospitality certificate.

Students who complete the Travel, Tourism and Hospitality certificate program have two options:

Enter the travel and tourism industry with marketable skills and training.

Continue their education in the CCRI General Studies program. The General Studies degree
program requires 60 credits for completion, 28 of which are elective credits. The Travel,
Tourism and Hospitality certificate program requires 34 credits, including six in math and
English, which are also part of the General Studies program. The remaining 28 credits from
this program can be used to meet the 28 elective credits for the General Studies degree.
Note: Students may complete the Travel, Tourism and Hospitality certificate program first
and then apply all credits toward a General Studies degree or work concurrently in the two
programs.

CULINARY ARTS ASSISTANT CERTIFICATE (CULN)
Flanagan Campus, Lincoln and Davies Career and Technical School

The Culinary Arts Assistant certificate program is a one-semester, full-time program
designed to provide the skills and training in food production required for today’s job
market.The purpose of the program is to address the expressed need for entry-level, skilled
workers in the Rhode Island’s food service industry. It aims to prepare competent, industry-
ready individuals for employment in a variety of food-related establishments. NOTE: The
Culinary Arts Assistant certificate pogram requires a special fee. Contact the Bursar’s office
for more information.

Admissions requirements: To be admitted to this program you must:

* Submit an official high school transcript or GED including the date of graduation

* Demonstrate competency through standardized ACCUPLACER test scores in English,
math and reading

* Attend a mandatory information session

Important:

* This is a full-time program with classes meeting from | to 8 p.m.

* Enrollment is limited to |12 students each semester. Students must reapply if they
are not admitted for the semester of their choice.

* There is a $1000 lab fee for this program.

MajorR REQUIREMENTS

COURSE NO. COURSETITLE CREDITS
Q CULN 1000 Food Sanitation 3
QO CULN 1020 Fundamentals of Food Production | 3
Q0 CULN 1030 Fundamentals of Food Production Il 3
0 CULN lol0 Fundamentals of Restaurant Operations 3
O ADAS 2580 Office Administration Cooperative Education 4
Total Certificate Credits 16

Note: This (one-semester or |5-week) certificate program must be taken
in its entirety. Courses are not available separately.
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